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Purpose
A Personal Account Trading Policy is recommended for financial institutions, by various bodies, including the Financial Services Board (FSB) and 
the South African Reserve Bank (SARB), to provide an internal control framework for the personal investment dealings made by employees and 
their connected persons. The FSB and the SARB have highlighted the inherent risks posed by Personal Account Trading (PA Trading), including 
conflicts of interest, insider trading, prejudice towards clients or to the financial institution itself.

AFIH strives to apply the highest standards of ethical behaviour during the conduct of its business activities, and such behaviour is expected of all 
its employees and their connected persons.

AFIH embraces Treating Customers Fairly (“TCF”), and is embedding this culture into the business. AFIH is committed to ensuring that:

Clients can be confident they are dealing with an organisation where TCF is central to the corporate culture.
Products and services marketed and sold in the retail market are designed to meet the needs of identified client groups and are targeted 
accordingly.

Clients are provided with clear information and are kept appropriately informed before, during and after the point of sale.
Where advice is given, it is suitable and takes account of client circumstances.

Products perform as AFIH has led clients to expect, and service is of an acceptable standard and as they have been led to expect.
Clients do not face unreasonable post-sale barriers imposed by AFIH, to change product, switch providers, submit a claim or make a complaint.

This Policy considers the principles and guidelines reflected in the following documents, as amended:

 ■ JSE Listings Requirements and JSE Rules
 ■ Financial Markets Act 19 of 2012
 ■ Financial Services Board guidelines for personal account (PA) trading rules for employees of participants in the financial markets
 ■ ASISA guidelines for a personal account trading policy
 ■ Companies Act 71 of 2008
 ■ King Code of Governance for South Africa 2009 (King III)
 ■ CFA Institute Code of Ethics and Standards of Professional Conduct
 ■ U.S. Securities and Exchange Commission rules
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Scope
This policy is applicable to all employees of AFIH, in respect of PA Trades that they place, either for themselves or on behalf of connected 
persons, as defined below.

terminology and definitions
associated company
Associated company means any subsidiary or holding company of AFIH, any other subsidiary of the holding company, and any other company of 
which the holding company is a subsidiary.

closed period
In terms of the JSE Listings Requirements and JSE Rules, closed period means:

 ■ The date from the financial year end, up to the date of earliest publication of the preliminary report, abridged report, or provisional report.
 ■ The date from the expiration of the first six month period of a financial year, up to the date of publication of the interim results.
 ■ The date from the expiration of the second six month period of a financial year, up to the date of publication of the second interim results, in 

cases where the financial period covers more than 12 months.
 ■ In the case of reporting on a quarterly basis, the date from the end of the quarter, up to the date of the publication of the quarterly results.
 ■ Any period when an issuer is trading under a cautionary announcement.

Connected person(s)
Connected person(s) means:
 ■ An employee’s spouse, life partner, child, sibling, parent, or other close family member, on whose behalf the employee places trades or 

influences the trades that they place.
 ■ Where an employee operates a trading account and/or makes investment decisions on behalf of:

•	 An investment club
•	 A trust
•	 A company or close corporation
•	 Or similar

conflict of interest
Conflict of interest means any situation in which a financial services provider (FSP) or representative has an actual or potential interest that may, 
in rendering a financial interest to a client:

 ■ Influence the objective performance of his, her or its obligations to that client; or
 ■ Prevent a FSP or representative from rendering an unbiased and fair financial service to that client, or from acting in the interests of that 

client,
 ■ Including, but not limited to, a financial interest, an ownership interest, any relationship with a third party.

Holding company
Holding company means a holding company, as defined in the Companies Act 71 of 2008.

inside information
Inside information means specific or precise information, which has not been made public, and is obtained or learned from an insider, and, if it 
were made public, would be likely to have a material effect on the price or value of any security listed on any regulated market.

insider
Insider means a person who has inside information through:
 ■ Being a director, employee or shareholder of an issuer of securities listed on a regulated market, to which the inside information relates; or
 ■ Having access to inside information by virtue of employment, office or profession; or
 ■ Knowing that the direct or indirect source of the information received:

•	 Is a director, employee or shareholder of an issuer of securities listed on a regulated market, to which the inside information relates; or
•	 Has access to inside information by virtue of employment, office or profession.

Insider trading
Insider trading means trading in securities listed on a regulated market, having inside information.

Personal account trading (or Pa trading)
Personal account trading (or PA Trading) means employees trading in securities, where the risks and rewards are for their own personal benefit, or 
for that of their connected persons.

Securities
Securities means securities, as defined by the Financial Markets Act 19 of 2012, unless specifically excluded from this policy.

Subsidiary
Subsidiary means a subsidiary, as defined in the Companies Act 71 of 2008.



trading (or trades, dealing or deals)
Trading (or trades, dealing or deals) means transacting (buying or selling) in securities, as defined above.

Roles and responsibilities

Board of directors
The Board of directors maintains overall responsibility for the Policy, which may be Page 7 of 10 delegated to the relevant stakeholders for 
implementation.

executive committee (exco)
The Exco is the most senior management team within AFIH. It is responsible for drafting and implementing this Policy, and for submitting it to 
the Board of directors for approval, through the Audit Committee, being a sub-committee of the Board of directors. It must ensure that all em-
ployees and connected persons are aware of the Policy, and understand the contents thereof, and provide training and awareness to facilitate this. 
The Exco may delegate the implementation thereof to line management.

Governance structure
AFIH must have governance structures in place, to ensure compliance with this Policy. The Risk Committee and Audit Committee must have an 
overview of the general and specific compliance requirements.

Group internal audit (Gia)
GIA, in its capacity as the third line of defence, provides assurance over this Policy, by providing an independent assessment of the adequacy and 
effectiveness of the overall risk management framework and risk governance structures, through the annual risk-based audit plan. GIA has the 
authority to independently determine the scope and extent of work to be performed, as mandated by the Audit Committee.

compliance officers
Compliance Officers must monitor compliance with this Policy, and report non-compliance to the Exco and the governance structures. They must 
provide guidance and training to employees, to assist them in understanding the Policy and their obligations thereto.

employees
Employees must ensure that they read and understand this Policy, and comply with it at all times. Employees must be cognisant of the conse-
quences of non-compliance with the Policy.
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excluded securities
Trading in the following securities is specifically excluded from the requirements of this policy:

 ■ Participatory interests (units) in collective investment scheme portfolios (unit trusts)
 ■ Derivatives, where the underlying asset comprises at least 40 (forty) constituent securities
 ■ Life policies or retirement funds, except where the employee transacts with discretion
 ■ Investment portfolios managed by an authorised FSP, with full discretion. The employee must provide AFIH with a copy of the Investment 

Management Agreement.

Restricted securities
Trading in the following securities is specifically restricted, in terms of this policy:

 ■ Associated companies, during closed periods, as defined above
 ■ Insider trading, as defined above
 ■ Securities listed on a regulated market, of investment managers or their associated companies, who are managing investments on behalf of 

AFIH

authorisation and disclosure
 ■ Employees must disclose all their PA Trading to the compliance officer, in the manner prescribed by the compliance officer, quarterly.
 ■ The disclosure must include the following information:

•	 Broker
•	 Security name or code
•	 Date traded
•	 Value traded
•	 Quantity traded
•	 Price traded
•	 Broker’s note or broker statement, including the details of the trade

-   Employees authorise AFIH to obtain information regarding their PA Trading, directly from external parties, such as exchanges and/or 
    brokers. In this regard, employees are required to complete and sign Appendix A to this policy.



use of non-public information
You may not use non-public information for your personal gain, or share this information with any other person, for their personal gain. You must 
treat this information as confidential, until it has been publically disclosed. This information may only be shared with associates, who have a le-
gitimate business need for the information. It is illegal to trade in securities, while you are in possession of non-public information. The Financial 
Markets Act prescribes the penalties, if you are found guilty of insider trading, market manipulation or market abuse.

record keeping and reporting
The employee must keep records of their PA Trading.
The compliance officer will maintain a consolidated record of the PA Trading for all employees, and provide the details to the Managing Director, 
Exco, Risk Committee and/or the Audit Committee, for assessment, as deemed necessary.

consequences of non-compliance with the policy
All employees, including management, are obliged to comply with this Policy, and it is a condition of employment. Non-compliance is a breach 
of his/her employment contract, and is considered to be an action of misconduct, and as such, employees may be subject to disciplinary action, 
that may lead to dismissal. The human resources department will be approached with regards to the disciplinary action process, to ensure that 
the process is followed in the prescribed manner. In respect of non-compliance, reports made by the Compliance Officer, Internal Audit, External 
Audit, and Regulators, will be considered, for appropriate action to be taken.

Policy review
The policy must be reviewed at least annually, and more frequently, if the need arises. The formal approval process must be applied after each 
review.
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Disclaimer
Alexander Forbes Investments Limited is a licensed financial services provider in terms of Section 8 of the Financial Advisory and Intermediary Services Act, 37 
of 2002, as amended, FAIS licence number 711. Please be advised that there may be representatives acting under supervision. Company Registration Number: 
1997/000595/06. Pension Fund Administrator Number: 24/217. Long Term Insurer Number: 00018/001. Postal Address: PO Box 786055, Sandton 2146. Physical 
Address: 115 West Street, Sandown 2196. The complaints policy and conflict of interest management policy can be found on the Alexander Forbes Investments website:  
www.alexanderforbesinvestments.co.za. Telephone +27 (0) 11 505 6000. 

aPPenDiX a

acKnowLeDGement & autHoriSation

I,

Identity number

being an employee of Alexander Forbes Investments Holdings Limited and subsidiaries, hereby declare that:

1. I acknowledge receipt of the AFIH Personal Account Trading Policy, which may be amended from time to time.

2. I have read the policy and understand my obligations thereunder.

3. I authorise AFIH to obtain information regarding my personal account trading, directly from external parties, such as the JSE and/or my 
broker.

Signed at ______________________________________________________ on this______ day of ___________________________________ 20_______

Signature _____________________________________________________                     Date

 


